Ilos10:keHME 0 MEPCOHATBHBIX JAHHBIX PA0OTHHKA

Hacrosimee Ilonoxenue omnpeznensieT OCHOBHble TpeOOBaHMA K HOPSAKY IOJYYEHHS,
XpaHEeHHs, UCTIOJIB30BAHNUS U TTepeiauu (fanee - 00padoTKe) MepCOHATBHBIX JaHHBIX PAOOTHUKOB.

1. O0mue moJ10:KeHNs

[lepcoHanbHBIE JaHHBIE pa0OTHUKA - 3TO WHQOpMaIHs, HEOOXoauMas paboToIATENI0 B
CBSI3U C TPYJOBBIMHU OTHOIICHUSMH U KacaroIascss KOHKPETHOTO pabOTHHUKA.

[TepcoHanbHbIC TaHHBIC PAOOTHUKA COJACPXKATCS B OCHOBHOM JIOKYMEHTE MEPCOHAIBLHOTO
y4dera pabOTHUKOB - JIHYHOM Jielie pabOTHHKA.

JIM4HOE JIeTI0 COCTOMT M3 CICAYIOIINX PA3JIEIIOB:
1. AHKeTHO-OHorpadguIecKre U XapaKTepU3yIOIIHe MaTePUaIIbl, K KOTOPbIM OTHOCSITCS:

1.1. aHKeTa;

1.2. aBToOMoOrpadus;

1.3. KOIHH JOKYMEHTOB 00 00pa3oBaHuuy;

14, kapTouka hopmbl T2

1.5. pe3ysibTaThl MEIULUHCKOrO OOCJHeNOBaHUS Ha NpeaMeT TOAHOCTH K
OCYILECTBIICHHUIO TPYJOBbIX 00s13aHHOCTEH (1151 psijia JOIDKHOCTEH);

1.6. 3asiBJICHHE PAaOOTHHKA O TIpUeMe Ha padoTy;

1.7. KOIUs TIPHUKa3a O IpreMe Ha padoTy;

1.8. TPYZOBOH J0TOBOD;

1.9. JIOKYMEHTBI, CBS3aHHbBIE C NEPEBOJOM U MEpeMelleHUeM pabOTHHUKA (KOIUHU
IIPUKA30B, 3asBJIE€HUS paOOTHHKA U T.I1.);

1.10. BBIIUCKHU (KOIUHU) U3 JOKYMEHTOB O IIPUCBOEHUU MOYETHBIX 3BAHUN, YUEHON
CTEIEHH, HarpaKJICHUH TOCYAapCTBEHHBIMU HarpaJamu;

1.11. KO HarpaJHbIX JUCTOB;

1.12. aTTECTAL[MOHHBIE JINCTEHL;

1.13. KOITHH IIPUKA30B O MOOIIPEHUAX, B3bICKAHUAX;

1.14. XapaKTepUCTUKH U PEKOMEH/IaTelIbHbIE TMChMa,

1.15. 3asiBJIeHHE pabOTHHKA 00 YBOJIbHEHUU;

1.16. KOMHMs ITpHUKa3a 00 yBOJIbHEHUH;

1.17. JIpyrue TOKYMEHTBI, HaX0XKJIEHUE KOTOPBIX B JMYHOM Jelie OyJeT MpU3HaHO
1e51eco00pa3HbIM;
2. JlonoyIHUTENbHBIE MaTepUalbl, K KOTOPHIM OTHOCSITCSI:

2.1. pacriucka paboTHMKa 00 O3HAaKOMJIEHHH C JOKYMEHTaMH OpraHH3alluu,

YCTaHABJIMBAIOIIMMU MOPATOK 00paObOTKU MEPCOHAIBHBIX JAHHBIX Pa0OTHUKOB, a TAaKXKE O €ro
npaBax U 00sS3aHHOCTSX B 3TOM 00aacTy;

2.2. KapTOYKHU y4eTa MOOIIPEHUN U B3bICKAaHUM;

2.3. XapaKTEPUCTHKH C IPEKHEr0 MecTa paboThl;

2.4. ¢dororpaduu;

2.5. JIOTIOJIHEHUE K JINYHOMY JIEITY;

2.6. Jpyrue JOKYMEHTHI, HaXOKJCHUE KOTOPHIX B JIMYHOM Jiesie OyAeT MPHU3HAHO
[EJIeCO00Pa3HBIM.

B mmunoe pI(S2) (0) pa60THm<a BKJIFOYACTCA TaKXKE OIIMCh BCEX JOKYMCHTOB, HAXOAAIINXCA B ACIIC.
I1. ITosry4yeHne nepcoHATbHBIX JAHHBIX PAa0OTHHKA

[Toyuenue, xpaHeHue, KOMOMHUPOBaHUE, NIepeaya WIK JII000e Ipyroe HCIoIb30BaHHE
NEPCOHANBHBIX JAHHBIX paOOTHMKA MOMKET OCYHIECTBIATbCA HCKIIOUUTENBHO B LEJAX
oOecrieueHUs COOJIIOJIEHUSI 3aKOHOB W HHBIX HOPMATUBHBIX IPaBOBBIX aKTOB, COJCHCTBHS
pabOTHUKaM B TPYIOYCTPOICTBE, 00YYEHUH U MPOJBMKEHUH IO CIIyKOe, oOecriedeHus: JTNIHOM



0e30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBIMNONHIEMON pabOThl U
obecrneyeHns COXpaHHOCTH UMYIIECTBaA.

Bce nepconanbhble fJaHHblE paOOTHUKA MOJIYy4aroTCsl y Hero camoro. Eciu nepcoHanbHble
JaHHbIE paOOTHHUKA BO3MOKHO MOIYYUTh TOJIBKO Yy TPEThE CTOPOHBI, TO pAOOTHUK JOJIKEH OBITh
yBeIIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJDKHO OBITh IOJIyY€HO MHUCHBMEHHOE COTJIacHe.
Paboroaaresns 1omkeH cOOOIUTL paOOTHHUKY O LEJISX, MPeIoiaraéMbIX HCTOYHUKAX U CIlocodax
MOJYyYECHHUS! TEPCOHAIBHBIX JIAHHBIX, a TaKXKE O XapakTepe MNOMIEKAIUX IOJyYCHUIO
MEPCOHAIBHBIX JTAaHHBIX U MOCIEACTBHUIX OTKa3a pabOTHHKA JaTh MHCbMEHHOE COTJIache Ha UX
IIOJIyYCHHUE.

He nomyckaercs momyueHue u 00pabOTKa NEPCOHAIBHBIX JAHHBIX PAOOTHHKA O €ro
MOJIMTUYECKHX, PETTUTHO3HBIX U UHBIX YOSKICHUSX U YaCTHOM JKU3HU, a TAKXKE O €ro YICHCTBE B
00LIECTBEHHBIX 00BEAMHEHUAX UITU €ro PO COI03HOM JeSTeIbHOCTH, 33 UCKIIFOUEHUEM CIy4aeB,
MPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM PD.

[Ipy mpuHATUM pelleHHi OTHOCUTENHHO PaOOTHHKA HA OCHOBAHHMM €r0 IMEPCOHAIbHBIX
JTAHHBIX HE JIOIYCKAETCS UCIIOJIb30BAHUE JAHHBIX, IOJYYEHHBIX UCKIOUUTEIBHO B PE3YJIBTATE UX
aBTOMATHU3UPOBAHHOM 00PaOOTKU MIIH 3JIEKTPOHHOTO MOIY4YEHHUS.

B ciyyasx, HENOCpPEACTBEHHO CBS3aHHBIX C BOINPOCAMH TPYAOBBIX OTHOLIECHUW, B
COOTBETCTBUH €O CT. 24 Koncturyuuu PO BO3MOXXHO nonydeHre 1 00paboTka JaHHBIX O YaCTHOU
JKU3HU PabOTHHKA TOJIBKO C €T0 IMMCBMEHHOTO COTJIACHSI.

IT1. ®opmupoBaHue U BeleHUE JIMIHBIX JIeJ

JlmuHoe neno paboTHHKA popMuUpyeTCs Mocie N3IaHMs TPUKa3a O ero mpuemMe Ha padoTy.

[TepBoHayaNbHO B JIMYHOE AEJIO TPYNIUPYIOTCS JOKYMEHTBI, COAEpIKalie NepCOHaIbHbIE
JaHHbIe Pa0OTHHWKA, B MOPSAKE, OTPAKAIONIEM IpOoIlecC MpuemMa Ha paboTy: KaJpoBas CIpaBKa;
3asBlIeHUE paOOTHUKAa O MpueMe Ha paboTy; aHKeTa; aBToOMOrpadus; XapaKTepUCTHKa-
pEKOMEHIANUs; pe3yabTaT MEIAWIMHCKOTO OOCIENIOBaHHMS Ha TMpEeIMeT TOAHOCTH K
OCYILECTBJICHUIO TPYAOBBIX OOS3aHHOCTEH; KOMMs MpHUKa3a O MpHeMe Ha paboTy; paclucka
paboTHHKa 00 O3HAKOMJICHMHM C JOKYMEHTAMH OpTaHU3alllH, YCTAHABJIMBAIOUIMMH IOPSIOK
00pabOTKH MEPCOHATIBHBIX JJaHHBIX PAOOTHUKOB, a TAKXKe 00 ero rnpapax U 005S3aHHOCTSIX B 3TOH
obJyacTy; pacmucka paboTHUKA 00 03HAKOMJIEHWH €T0 C JOKAIHHBIMH HOPMATHBHBIMHU aKTaMU
OpraHu3aliy; JOMOJHEHUE K JIMYHOMY JIely; KapTOuKa MOOLIPEHUIN U B3bICKAHUN; BHYTPEHHSSA
OITIHCH.

Bce MOKyMEHTBI JHMYHOTO Jiesla MOJIIMBAIOTCS B OOJ0XKKY 00pasla, YCTaHOBJIEHHOTO B
OpraHM3aIy; Ha 00JI0KKE JOJIKHBI OBITh (haMUIIUs, UMS1, OTYECTBO PAOOTHHKA.

JInuHOMY €Ny MPUCBaMBaAETCsS HOMEp, KOTOPbIM (pUKCHpYeTCs B J)KypHale ydyeTa JIMYHBIX
nen. Homep nyHOro Jesa mpocTaBisieTcsl B BEpXHEM JIEBOM YIIy OOJIOKKH Jiena.

K kaxnomy nuuHomy aeny npuiaraercs ¢ororpadus paboTHuka (6€3 rojgoBHOro yoopa)
dopmara 3X4. Ha obGopoTHOI cTopoHe (oTorpaduu yKa3bIBarOTCA (paMUIUs, UMS, OTYECTBO
pabOTHUKA, 3aBepsieMble JINYHOH MOANUCHIO KaJPOBOTO pabOTHHUKA U MEYaThIO.

B kaxmom pasgene ITUYHOTO [eNla BENETCS BHYTPEHHSISI ONKCh, KyJda 3aHOCSTCS
HalMEHOBAaHUS BCEX MOJIIUTBIX JOKYMEHTOB, JaTa UX BKIIOYEHUS B JI€JI0, KOJIMYECTBO JIUCTOB, a
TaKXKe JaTa U3bATUS IOKYMEHTa U3 JIeJla C YKa3aHUeM JINIA, U3BSBIIETO JTOKYMEHT, U MPHYUHY
u3bATHI. B cioydae BpeMEHHOro H3bATHUS JIOKYMEHTa BMECTO HErO BKJIAJbIBAETCS JIMCT-
3aMeHHUTeNb. V3bsiTHE MOKYMEHTOB W3 JIMYHOTO JIeNia TPOU3BOAMTCS HCKIIOYHTEIBHO C
paspelIeHus: PyKOBOJIUTENS KaJpOBOTo OT/Aeda. BHYTpeHHSsI ONKMCh MOAMUCHIBACTCS JIMIIOM, €€
COCTABIISIIONINM, C YKa3aHUEM JIaThl COCTABIICHHSL.

Bce n0KyMeHTBI, MOCTYMAlOMIME B JIMYHOE JIENO, PACIONIaraloTCsi B XPOHOJIOTHYECKOM
TIOPSIZIKE.

He nomyckaercss BkiIouaTh B JIMYHOE JEJO JOKYMEHTHI BTOPOCTENEHHOIO 3HAYEHUS,
umeromue BpeMeHnble (0 10 1eT) cpoku XpaHeHUsl, HapuMep, CIIPAaBKU C MECTa KUTEIbCTBA, O
COCTOSIHUY 37I0POBBSI, O CEMEHHOM MOJI0KEHUU U T.II.

JIMCTHI JOKYMEHTOB, MOIIUTHIX B JINYHOE JIENI0, HYyMEPYIOTCS.



AHKeTa SBISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO [IeNa, MPEACTABISIONUM COO0M
MepevYeHb BOIMPOCOB O OMOrpadUUecKuX NaHHBIX PaOOTHHKA, €ro 0Opa30BaHMH, BBHITIOJHIEMON
paboTe ¢ Haudana TPYIOBOM JEATEIBLHOCTH, CEMEHHOM IOJIOKEHUU, MECTE MPOMUCKU WU
MPOXKUBAHUS U T.I. AHKETa 3aM0JIHAETCS pa0OTHUKOM CAaMOCTOSITENILHO MpU 0OPMIICHUH prueMa
Ha padoTy.

[Tpu 3amonHeHUU aHKEeThl PaOOTHUK JIOJDKEH 3alojiHATh BCe e€e rpadpl, HA BCE BOIMPOCHI
JIaBaTh MOJIHBIE OTBETHI, HE JOMYCKAaTh UCIIPABICHUIN WIIK 3aU€pKUBAHUs, IPOYEPKOB, TOMApPOK, B
CTPOTOM COOTBETCTBUHU C 3allUCSAMHU, KOTOpBIE COJIEPXKATCA B €ro JIMYHBIX JOKyMEHTaXx.
OTtpunareiapHbIe OTBETHI B rpadax aHKETHI 3alKCHIBAIOTCS 0€3 TOBTOPESHISI BOMPOca (HaIpuMep,
"netn" - "He uUMer0"

[Tpu 3anmonaenuu rpadst "OOpa3oBanue" clieayeT IPUMEHSTh ClIeAyoue GOPMYIUPOBKU:
"Beiciiee", "HemoyiHOE BhIciee", "cpeaHee cnenuaibHoe", "HeNoJIHOe cpeaHee', B 3aBUCUMOCTH
OT TOT0, KAaKOUW JOKyMEHT UMEETCsI Y padOTHHUKA.

B rpade "bawxkaiiimme poAaCTBEHHUKH" MEPEUYUCISIOTCS BCE YICHBI CEMbH PaOOTHHKA C
yKa3aHUEM CTETICHH POJICTBa (OTell, MaTh, MYK, )K€Ha, CbIH, JI09b, POJHBIC OpaT U cecTpa), najiee
NEPEYUCIAIOTCS  ONM3KUE POACTBEHHHMKH, TMPOKHUBAIOIIME COBMECTHO C pPaOOTHHUKOM.
VYka3biBaroTcsi paMuiIusi, UMs, OTYECTBO U JaTa POXKICHUS KaXI0T0 YjIeHa CEMbH.

B rpade "BrinonnsemMas pabota ¢ Hayasia TpyA0BO JeSTEIbHOCTH" OTPaKatOTCsI CBEICHUS
0 paboTe B CTPOTOM COOTBETCTBUHU C 3aMKCSIMU B TPYAOBOM KHUXKKE. B Tpy0BYIO N€ATEILHOCTD
HE BKJIIOYAaeTcs BpeMs yueObl B 00IIe00pa3oBaTENbHBIX IIKOJAX, MPodhecCHOHATBHO-
TEXHUYECKUX U JPYTUX MPUPABHEHHBIX K HUM y4eOHBIX 3aBeIeHUsIX. Bce 3anmucu npou3BoasTcs
B XPOHOJIOTUYECKOM MOPSIKE.

[Ipu 3amoTHEHUU aHKETHI UCTIOJIB3YIOTCS CIEYIONINE JOKYMEHTHI:

1. macnopr;

2. TpyaoBasi KHUKKA,

3. BOCHHLIH OHUJIET;

4. noKyMeHTHI 00 00pa3oBaHUU;

5. IOKYMEHTBI O IPUCBOCHUH YUYEHOU CTENEHU, YIEHOTO 3BaHMUS.

AHKeTa MOJANMUCHIBACTCS JIUIIOM, IPUHUMAEMBIM Ha padoTy, ¥ COTPYAHUKOM OT/eJIa KaapoB MOCIIe
CBEpPKHM CBEJCHHUH, 3aHECEHHBIX B AHKETY, C COOTBETCTBYIOUIMMHU JOKYMEHTaAMHU U 3aBEPSIETCS
MeYaThlo.

ABTOOMOrpaust - JOKYMEHT, COJEpKalllMii ONUCaHWE B  XPOHOJOTHYECKOMN
MOCJIEIOBATEILHOCTH OCHOBHBIX 9TallOB XU3HU U JEATEILHOCTH MPHUHUMAEMOTO paOOTHHUKA.
ABToOHOrpadus cocTaBiseTcs: B MPOU3BOIbHON (hopMe, 6e3 MoMapoK U UCTIpaBICHUI.
OCHOBHBIE MOMEHTHI, KOTOPBIE JOJKHBI OBITH OCBEIIIEHBI B aBTOOMOTpaduu:

1. dbamunus, uMs, OTYECTBO;

2. YHCIIO0, MECSAII U TOJ POKICHHUS;

3. noslyueHHoe oOpaszoBaHue (TOe, KOrja, B KaKuX y4eOHBIX 3aBEIACHMSIX, MO0 KaKOM
CIEIUATBLHOCTH),

4, BpeMsl Hauasa TPYyJAOBOMN AESITETbHOCTH;

5. MIPUYUHBI ITEPEX0/1a Ha IPYroe MECTO PaboThI;

6. OTHOIIICHUE K BOMHCKOM 00SI3aHHOCTH, BOMHCKOE 3BaHUE;

7. HAJIMYUE TIPABUTEITLCTBCHHBIX HATPA/I, IIOOIIPECHHIA,

8. CBEJICHHSI O CEMEMHOM TIOJIO’KEHUU U OJM3KUX POJACTBEHHUKAX;

9. JlaTa COCTABJICHHS aBTOOMOTpaduu M JINYHAS TTOANMKICH COCTABIISIEMOTO.

ABroOuorpacgusi, cocTaBieHHas IpU IIpreMe Ha paboTy, He MOJUIEKUT KoppeKTupoBke. [Ipu
HEOOXOUMOCTH BHECEHHUS M3MEHEHU WM JONOJHEHWH, OHM (PUKCHUPYIOTCA Ha OTIEIbHOM
JHCTe, MOJIMUCHIBAIOTCS PAOOTHUKOM C YKa3aHHMEM JaThl M MPUOOLIAIOTCS K TEePBUYHOU
aBroOuorpadpuu. B coyyae Oonplmx n3MeHeHud Ouorpaduyeckux JaHHBIX paOOTHHKA OT HETro
MOXeT ObITh 3aTpe0oBaHa 0OHOBIIEHHAs aBTOOHOrpadusi, NEPBOHAYAIBHYIO IPU 3TOM OMEIIAIOT
B pazzeln JUYHOro feina "JlonoJHUTenbHbIE MaTeprabl'”.

ABToOuorpagus He 3aBepsieTcs NOANUCIMHU JOJDKHOCTHBIX JIMI WIIN TIeYaTsIMH.



Konun 1okymeHTOB 00 00pa30BaHMM 3aBEPSIIOTCS JTUYHBIMH MOANUCAMU COTPYAHUKAMU
JUPEKTOpa MO MEepPCOHATy WM JIMIa €ro 3aMelIalonlero Mocje CBEPKU MX C MOJIMHHUKAMU
JIOKYMEHTOB.

JlonoiHeHHe K JIMYHOMY [eJly - JOKYMEHT, B KOTOPOM (DUKCHUPYIOTCSI CBEIEHUS O
nepeMenieHn paboTHHKA 10 paboTe (Jara BCTYIUIEHUS B JOJDKHOCTb M JlaTa yXoJa C Hee), C
yKa3aHueM MpUIrHbI epemenieHus ("Ha3HaveH ¢ moHmKeHneM B aTTeCTalluOHHOM Topsiike").

JlononHeHWe K JMYHOMY JIeIy COCTaBisieTCsi pabOTHHKOM KagpoOBOTO OTHAENa M He
HY>KJaeTcs B 3aBEPEHUHU MOIMUCKHIO OO0 MeyaThIo.

KagpoBasi cnpaBka cocrasisieTcss pabOTHUKOM OT/eNla KaJpoB Ha OJIaHKE MPUHSATOTO B
OpraHu3any o0pasla, COJIEPKUT B ceOe CBEIACHHS O MEPCOHANbHBIX JaHHBIX paOOTHUKA B
MIOJTHOM COOTBETCTBHUH C JAHHBIMU aHKETHI U aBToOHOTpaduu paboTHuka. B cmyyae oOHOBIEHUS
cTapas KaJipoBasl CIpaBKa M3bIMAETCs M3 pasjiena JUYHOro jena "AHKeTHo-Ouorpaduueckue u
XapaKTepu3yromue Marepuansl”, mpuodiaercs K "J[onoIHUTE b HBIM MaTeprasiaM” U 3aMEeHSIeTCS
HoBOM. KangpoBas cripaBka MoJIUCHIBAETCS PYKOBOAUTEIEM KaJPOBOTO OTAEA.

B nanbHeiiieM JIMYHOE €10 NOMOJHSETCS JOKYMEHTAaMH, BO3HUKAIOIIMMU B IIPOLIECCE
TPYJOBOH AESITETLHOCTU PAOOTHHUKA, K KOTOPOIl OTHOCATCS:

1. aTTECTAIMOHHBIC JIUCTHI;
2. KOIMUU IOKYMEHTOB 00 YTBEPKACHUU B JJOIKHOCTH;
3. JIpPYrue XapaKTepU3YyIOIIHMe U JOMOJHSIOIMINE MaTepHalbl, MEPEUYUCICHHBIC B

pazaene . HacTosiero [lonoxenus.

JluuHoe peno BemeTcs Ha MPOTSIKEHUU BCEH TPYAOBOM IEATEIBHOCTH pabOTHHKA.
V3MeHeHus, BHOCUMBIE B JIMYHOE JIEJ0, JOJDKHBI OBITH MOJATBEPKIEHBI COOTBETCTBYIOIIMMU
JOKYMEHTaMU (HarpuMmep, KOIusl CBUAETEILCTBA O Opake).

PaboTHuK oTaena kaapoB, OTBETCTBEHHBIN 32 TOKYMEHTAMOHHOE 0OecIiedeHe KaapoBOii
JeATETbHOCTH, IPUHUMAET OT MPUHUMAEMOro Ha paboTy pabOTHHKA JOKYMEHTHI, MPOBEPSET
MOJIHOTY MX 3alOJIHEHHUS M TPABWIBHOCTh YKa3blBAEMbIX CBEJECHUW B COOTBETCTBUU C
MPEAbSIBICHHBIMUA IOKYMEHTAMHU.

IV. IlpaBa u 00s13aHHOCTH PA0OOTHUKA B 00JIACTH 3aIIIUTHI €r0 MEPCOHAJIBLHBIX TaHHBIX

PaGotHuk  o0si3yeTcss  NpPENOCTaBIATh  I[E€PCOHAIbHBIE  JaHHBIE, COOTBETCTBYIOILKE
JIEHCTBUTEIILHOCTH.
PaGoTHuk umeeT npaBo Ha:
1. MOJIHYIO HH(OPMAIIMIO O CBOUX NEPCOHANBHBIX JAHHBIX U 00pa00TKE ITHX JAHHBIX;
2. CBOOOAHBIN OecIIaTHBINA JOCTYH K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIFOUYas IPaBO
Ha TOJy4YeHHEe KONMMH 000 3amucH, coleprkalllell NepcoHalbHble JaHHble Pa0OTHHUKA, 3a
HCKIIFOYEHHMEM CIIy4aeB, PEyCMOTPEHHBIX 3aKOHOAATENbCTBOM PD;

3. OTIpeieIeHNe CBOMX MPECTaBUTENEH [Tl 3alIUThl CBOMX MEPCOHATIBHBIX JAHHBIX;

4. JOCTYIl K OTHOCSIIUMCS K HEMY MEIWIMHCKUM JaHHBIM C TIOMOIIBIO
MEIUIUHCKOTO CIELUAINCTA [0 CBOEMY BBIOODY;

S. TpeOoBaHUE 00 HCKIIOYEHUM WU HCIPABICHUHM HEBEePHBIX, WM HEeNOJHBIX

NEPCOHANBHBIX JAHHBIX, & TaKXe JaHHBIX, 00pabOTaHHBIX ¢ HapyleHueM TpeboBaHuil. [Ipu
OTKa3ze paboTomaTelNsi HCKIIOYUTh WIIM MCIPABUThH MEPCOHAbHBIC TaHHBIE Pa0OTHUKA OH MMEET
IPaBoO 3asBUTh B MUCbMEHHOH (hopMe pabOTOIATENIO O CBOEM HECOTJIACHH C COOTBETCTBYIOIIUM
000CHOBaHHEM Takoro Hecoriacus. [lepcoHanbHBIE HaHHBIE OIEHOYHOTO XapakTepa pabOTHHUK
UMEET NPaBO JOMOJIHUTD 3asBICHHEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

6. TpeboBaHue 00 H3BEUIEHWU padOTOJATENeM BCEX JIMI], KOTOPHIM paHee ObLIN
COOOIIEHbl HEBEpHBIE MJIM HEMNOJHBbIE MEPCOHAJbHBIE JaHHbIE pabOTHHKA, 000 BCex
MPOM3BEACHHBIX B HUX UCKITFOUEHUSIX, HCITPABIICHHSIX FITH JTOTIOTHEHHSIX

7. o0ajoBaHUWE B CyJI JIOOBIX HENPaBOMEPHBIX AEWCTBUH WK Oe3aedcTBUSL
paboToaaTesns nmpu 00pabOTKE U 3alTUTE €r0 EPCOHATBHBIX TAHHBIX.



V. Y4er, XxpaHeHHe H NepeJadya NepCcOHAJBHBIX JAHHBIX pa00THHKA

JlnuHble nena, B KOTOPBIX XPaHATCS MEPCOHANbHBIE JAaHHBIE PAOOTHUKOB, SIBISIOTCS
JOoKyMeHTaMu " /{7151 BHyTpEHHETO 110JIb30BaHUs "

JInuHoe neno perucTpupyercs, 0 4eM BHOCUTCA 3anuch B "JKypHasl ydera JIMYHBIX Jen'.
Kypnan cogepxuT cnenyromue rpadsr:

MOPSIKOBBIM HOMEP JIMYHOTO Je1a;
(dbamunus, UMs1, OTYECTBO COTPYAHUKA;
JaTa MOCTAaHOBKH JIejia Ha yYeT;

4. JlaTa CHATUSA JIeJia C y4dera.

B Oyxrantepuu XpaHsATCS JUYHBIE Jefla paOOTHUKOB, pabOTAIOIIUX B HACTOSIIEE BPEMS.
JIss  9TOTO  WCMONB3YIOTCS CIENHATbHO OOOPYAOBAaHHBIE INKAPBl WM CEUPBI, KOTOPHIS
3aMUparoTCs U orevyaThiBaloTCs. JIMUHbIE 1e1a pacoiararoTcsl B MOPSIIKE COrNIACHO UX HOMepaM
1100 B an(aBUTHOM MOPSIIKE.

[Tocne yBosIbHEHHUS paOOTHHKA B JIMYHOE JIEJ0 BHOCATCS COOTBETCTBYIOLIUE JOKYMEHTBI
(3asiBJIEHME O PACTOP’KEHUHU TPYJOBOIO JOrOBOpa, KONUS IMpUKa3a O PacTOP:KEHUU TPYIOBOTO
JIOTOBOpPA), COCTABIIACTCS OKOHYATEIbHASI OMUCH, CAMO JIMYHOE J1e710 0hOpMIISIETCS U TepeaaeTcs
JUISL XpaHEHUS.

JInaHble nena paOOTHUKOB, YBOJIEHHBIX U3 OpraHU3alluu, XPaHITCS B apXUBE OpraHU3aluu
B a1I(paBUTHOM HOPSAJKE.

He nonyckaercs:

1. coo0muiaTe nepcoHagbHbIE JaHHBIE pa0OTHHUKA TPEThEH CTOpOHE 0€3 MMCHMEHHOTO
cornmacus paOOTHHKA, 3a HWCKIIOYEHHEM CJIy4aeB, KOIJIa JTO HEOOXOAUMO B IIENAX
IPENYNpPEeXIACHUS YrPO3bl )KU3HU U 3/10pOBbI0 paOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX
3aKOHOJIaTeNLCTBOM PD;
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2. coo0IIaTh MEePCOHAIbHBIC JTaHHbIE PAOOTHHKA B KOMMEPYECKHUX LIENAX 0e3 ero
MUCHEMEHHOTO COTJIACHS;
3. 3ampanrBaTh HHPOPMAIIMIO O COCTOSIHUH 3JI0POBbSl pAOOTHHKA, 32 UCKIIFOUEHUEM

TEX CBEJIEHHMH, KOTOpble OTHOCATCS K BONPOCY O BO3MOXHOCTH BBIIIOJHEHHS PaOOTHUKOM
TPYAOBON (YHKIUH.

JlocTyn K TmepcoHalbHBIM JIaHHBIM pAaOOTHHMKOB pa3pelaeTrcs TONbKO CIIEHUAIBHO
YIOJIHOMOYEHHBIM JIMIaM, IIPU STOM yKa3aHHBIE JIMIA JOKHBI KMETh MPaBo MOJIY4aTh TOJIBKO T€
NEepCOHANbHbIE JlaHHBbIE PA0OTHUKA, KOTOpPhlE HEOOXOAMMBI JUIsl BBINOJHEHHS KOHKPETHBIX
(GyHKIHIA.

[Ipu mnepenade nepcOHANbHBIX JaHHBIX pPAOOTHUKA TPETbUM JIMIAM HE0O0XOIUMO
Npeaynpex1aTh UX O TOM, YTO ITH JaHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIUIIb B IEINAX, IS
KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ITHX JIUI[ MOATBEPKACHUS TOTO, YTO 3TO IPABUIO
cobmoneno. Jluima, momyyaroniyde TepCOHATbHBIC TaHHbIE pPaOOTHUKA, 00si3aHBI COOJIO/ATH
PEKUM CEKpETHOCTH (KOH(UASHIINATBLHOCTH). VICKII0ueHre cOCTaBsieT 0OMEH NepCOHATbHBIMU
JAaHHBIMU PA0OOTHUKOB B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOIaTEIbCTBOM PD.

[lepenaua mnepcoHanbHBIX JAHHBIX pabOTHHKA B TMpeleNax OJHOW OpraHu3aluu
OCYIIIECTBIISIETCS B COOTBETCTBUH C JIOKAJIbHBIMU HOPMATHBHBIMHU aKTaMH JJAaHHOW OpraHU3aluu.

[Tepenaua mepcoHanIbHBIX JAHHBIX PAOOTHHKA €ro MPEICTABUTENSAM OCYIIECTBISETCS B
MOpsJIKE, YCTAaHOBJICHHOM B opranuzauuu. O6beM nepenaBaeMoi nHGoOpMauu orpaHUYMBaeTCs
TOJIKO TEMH TNEpPCOHAIBHBIMU JaHHBIMU paOOTHHKA, KOTOpPbIE HEOOXOAMMBI JUIs BBITOJIHEHHS
yKa3aHHBIMH MPEJICTABUTEISIMA UX ()YHKITHA.



